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Â ǶǟȈǲ 

ǚǵǦǺǶƼɓɨɶȤȥȢ ὖ ƽșǛѫ ǋǦǧǔƲ ǲǉȑǓǯǍǛǝǋȅǠƳ 

ǶƼɓɨɶȤȥȢ ὖ ƽǵ ̸ ǲǫǋǭ ǞǭǋȅǠƳ 

ȵȷɄɞșǛ̓ ǲǱȒѼƲȅǦⱳ ǲꜘǟǭ ș֓ ǞǭǖǧǜǋƳ 

 

ǱǑ ǵКὦǶƲ ȵȷɄɞǵ ̸ǲ ǠȒȉǵǓʴⱲǲǱǪǭǑȑȅǠǵǮƲɏȻȱɱ ǵ

̸ǵКὦǲǫǋǭǶƲǤȓǥȓǵᾐ ǵ șǛ֓ ǖǧǜǋȅǠȏǍǑ ǋǋǦǞȅǠƳ 
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Â ǵ ǲǫǋǭ 

ǮǶ ǠȒКὦǲȏǪǭ̊ʤǵȠȢȱɱƲ ֵș̓ ǞǭǋȅǠƳ 

 

ȠȢȱɱƲ ֵ  

 ̸ǠȒǯǔǲ șǫǘȒǚǯș ǞǭǋȅǠƳ 

 ǵ ˗ ș ǞǭǋȅǠƳ 

Č ֓ ϼș ǞǭǋȅǠƳ 

   ɚȽɱ׀ ș ǠȒǯǔǲ ǋȅǠƳ 

Ƽ  ƽ ɟɉɣɶ׀Ʋ ׀ Ʋ Кǵ Ʋ֓׀ ϼș ǠȒǯǔǲ ǋȅǠƳ 

 ȫɶɚɶɇǵȫɶș ǠȒǯǔǲ ǋȅǠƳ 
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Â ῂ  

 

 ̂ Кὦ 

ѧ  2013₴ 6   

2  2014₴ 1  ȢɱɛɶɆ ș қƳ 

2.1  2014₴ 2  
ɜɉɣȠɩЋ̱ǵɓȧɶɜɁɆșẀ ƳȵɥɶɆȩɁɆȫɶǲǫǋǭ қƳ 

◐╛ǵẀ ǲǫǋǭ қƳ 

2.2  2014₴ 5  ȷɜɶɆɓȧɱȋȽɔɪɁɆ Ǯǵ ș қƳ 

3  2018₴ 6  ȵȷɄɞɨɉɣɶȠɩǵǦȈǲЋ ǲѱ  
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Â ɓɨɶȤȥȢ ὖ șǑ̓ǋǲǱȒѼǲ 
 

ɓɨɶȤȥȢ ὖ ǵҲ̸ ṑȋ̓ ǮǔȒ ǲǫǋǭ ǞȅǠƳ 

 

Ҳ̸ ṑ 

̊ʤǵ ̏șρǏǦPCȋȷɜɶɆɓȧɱƲȽɔɪɁɆ ǮҲ̸ǞȅǠƳ 

WindowsƲMacƲiPhoneƲiPadƲAndroidǱǰ ƵǱ ǒȐȠȭȹȷ֯ ǮǠƳ 

 

 Кὦ 

OS Ǜ̓ ǵ ǲᾍꜘǞǦ ЊҘȵȷɄɞ 

ᾍꜘ ṑ ȢɱȽɶɋɁɆǓҲ̸ǠȒ ṑ 

WebɔɧȤȴ Google ChromeƲInternet ExplorerƲFirefoxƲMicrosoft EdgeƲSafari 

Ħ ֺ ̝ Ʋ ᴜƲɫȲɜɶȭǶ ֺ͜ ǵᵀ ֗Ǻ ᵀ ǮǠƳ 

 

Ħ ɜɉɣȠɩǮ̓ ǞǭǋȒȤȥɔɔɧȤȴǶƲƼGoogle ChromeƽǮǠƳǤǵ̀ǵȤȥɔɔ

ɧȤȴș̓ǍḹֻǶƲʝ Ʋ Ǔ ǱȑȅǠƳ 

 

 

ɵ Ǯ̓ ǮǔȒ  

ɓɨɶȤȥȢ ὖ ǵ ǯ ǵ ǋǶ̊ʤǵǯǑȑǮǠƳ 

ɅɶȽВ ǠȒɤɶȴɶș қǞǦǋḹֻȋὦ șṔȋǞǦǋḹֻǲǶƲ șǛѫ ǖǧ 

ǜǋƳ ǿǵȠɁɕȮɪɶɇǶƲ ̸ ʴǵ ɓȧɶɞǒȐ֞ǘ̂ǘǭǋȅǠƳ 

 

   

В ǮǔȒɤɶȴɶ  3 4  

ὦ  1,000ɅɶȽ 30,000ɅɶȽ  

̸ȳɛɶɆ EɟɶɩǵȆ  ǱǞ ǉȑ 

ѫ  ǱǞ 2,980Л  

 

Ħ ǵẤ Ƕ1₴Ӵ̬ǮǠƳ 

Ħ Ǯǵ ̸ȳɛɶɆǶ ǪǭǋȅǢȚƳ 
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Â ὖ ǵы ǲǫǋǭ 
 

ɓɨɶȤȥȢ ὖ ǮǶƲᾐ Ǳ șⱳ ǯǢǡƲ ӴǲɅɶȽɗɶȷș̸ ǮǔȅǠƳ 

̸ ǞǦɅɶȽɗɶȷǶƲȢɱȽɶɋɁɆʣǮ ǵɤɶȴɶǯɅɶȽșВ ǮǔȅǠƳ 

 

 

 

ș ὑǞƲɅɶȽɗɶȷș ǞȅǠƳ 

Ʌ

Ƚ
ǵ

ɵ

 

ɅɶȽǵ ɵѹ  

ČƼ2.1 ɅɶȽș ǠȒƽ 

 

ɅɶȽǵ  

ȢɱɛɶɆɵȦȭȷɛɶɆ 

 

ČƼ1.3 ɅɶȽș қɵѹ ǠȒƽ 

ɅɶȽɗɶȷǲɅɶȽșЊҘǞȅǠƳ 

ǜȓǦɅɶȽș ǞȅǠƳ 

CSV◐╛ǵɅɶȽșȢɱɛɶɆɵȦȭȷɛɶɆǞȅǠƳ 

ȵȷɄɞ Ḹǵ  ѫ ș ǞȅǠƳ 

ČƼ3.1 ȵȷɄɞǒȐɅɶȽșȦȭȷɛɶɆǠȒƽ 

ČƼ4.2 ѫ ș ǠȒƽ 

ɅɶȽɗɶȷǵ ὑ 

ČƼ3.2 Excel ǮȢɱɛɶɆ ɓȟȢɩș̸ ǠȒƽ 

ČƼ3.3 ȵȷɄɞǲɅɶȽșȠɁɕɫɶɇɵȾȤɱɫɶɇǠȒ 

 

ČƼ1.1 ɅɶȽɗɶȷș Ǟǖ̸Ȓƽ 
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Â Ḩ ̸ 
 

Ҳǯ ˓ ǲǫǋǭ ǞȅǠƳ 

 

1. Ҳ ɫȮȢɱ  

 

1. WebɔɧȤȴ Google ChromeƲȅǦǶSafariǮƼhttps://kokyaku.freeway-japan.com/ƽ

ǲȠȭȹȷǞǭǖǧǜǋƳɫȮȢɱ Ǔ ǜȓȅǠƳ 

 
 

2. Ấ IDƲɫȮȢɱIDƲɏȷɭɶɇșЊҘǞǭ[ɫȮȢɱ]ș ǞǭǖǧǜǋƳ 

ɆɁɕɟɉɣɶǓ ǜȓȅǠƳ 
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2. ˓ ɫȮȠȤɆ  

 

1. ɆɁɕɟɉɣɶǲ ȑƲ ɫȮȠȤɆ șȭɨɁȭǞǭǖǧǜǋƳ 

 

 

2. ɫȮȠȤɆǵ Ǔ ǜȓȅǠƳ 
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Â ὖ ǵ  
 

ɓɨɶȤȥȢ ὖ ǵ ȋɟɉɣɶ ǲǫǋǭ ǞȅǠƳ 

ǵ  

ƼɆɁɕɟɉɣɶƽ ș͈ǲ ǞȅǠƳ 

 

 

 ֺ  

׀  Кὦ 

(a)ɅɶȽɗɶȷ ̸  ǮɅɶȽɗɶȷș̸ȑȅǠ 

(b)ɅɶȽɗɶȷʝ  ἭǵɅɶȽɗɶȷǵʝ ș ǞȅǠ 

(c)ȠɁɕȮɪɶɇ 
ǒȐ ǿǵȠɁɕȮɪɶɇƲɅɶȽ ȋẤ ID ș

қǮǔȅǠ 

(d)ID  IDș қƲ Ʋѹ ǮǔȅǠ 

(e) ɟɶɩȠɇɪȷẀ  ǵɟɶɩȠɇɪȷșẀ ǮǔȅǠƳ 

 

(a) (b) 

(c) (d) 

(e) 
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1. ɅɶȽɗɶȷ̸  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.1  ɅɶȽɗɶȷș Ǟǖ̸Ȓ 

1.2  ɅɶȽɗɶȷș ɵѹ ǠȒ 

1.3  ɅɶȽș қɵѹ ǠȒ 
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1.1  ɅɶȽɗɶȷș Ǟǖ̸Ȓ 

ɅɶȽɗɶȷǵ ὑ ǲǫǋǭ ǞȅǠƳ 

 

1.1.1 ɅɶȽɗɶȷ ̸ ǵ  

ɅɶȽɗɶȷǵ ὑ ǲǫǋǭ ǞȅǠƳ 

ɆɁɕɟɉɣɶǮ ɅɶȽɗɶȷ ̸ ș ǞǭǖǧǜǋƳɅɶȽɗɶȷ ̸ ǵ

Ǔ ǜȓȅǠƳ 

 

 

 ὑ  

 Кὦ 

ɅɶȽɗɶȷ׀ ɅɶȽɗɶȷǵ׀ ǮǠƳ 

 
ɅɶȽɗɶȷǵКὦș ǠȒ ǮǠƳɅɶȽɗɶȷʝ ǲ ǜȓȅ

ǠƳ25 Ἤ̊КǮЊҘǞǭǖǧǜǋƳ 

ϑȠɁɕɫɶɇǉȑ ɅɶȽǲ ϑșȠɁɕɫɶɇǠȒḹֻǲȿȥɁȭș̂ǘȅǠƳ 

׀ǵ ׀ șЊҘǞȅǠ 

ιר ǵιרș ǞȅǠ ♥  

 ǵ șЊҘǞȅǠ 

ѧ Ι ιרǮƼ Ҳ ƽș ȚǧḹֻǲƲǤǵѧ ΙșЊҘǞȅǠ 

ⱳ  ɅɶȽЊҘ ǲⱳ ЊҘǲǞǦǋḹֻǲȿȥɁȭș̂ǘȅǠ 

ʥ֯ ǞǦΙș ǮǔǱǖǞǦǋḹֻǲȿȥɁȭș̂ǘȅǠ 

ɨȷɆК  ιרǮƼɨȷɆɚɁȭȷƽș ȚǧḹֻǲƲǤǵ ЊҘǞȅǠ 

 

 ɚȽɱ 

 Кὦ 

қ ʤǲ ș қǞȅǠ 

Њ ʣǲ ș қǞȅǠ 

ѹ  șѹ ǞȅǠ 

 ɅɶȽɗɶȷș ǞȅǠ 

ɅɶȽɗɶȷʝ  ɅɶȽɗɶȷʝ ǲ ҲǞȅǠ 

TOPǿ ɆɁɕɟɉɣɶǿ ҲǞȅǠ 
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1.1.2 ɅɶȽɗɶȷ̸ ǵ ȓ 

ɅɶȽɗɶȷǵ ὑǵ ȓǶ̊ʤǵǯǑȑǮǠƳ 

 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷ ̸ șȭɨɁȭǞǭǖǧǜǋƳ 

 
 

2. ɅɶȽɗɶȷ ̸ ǵ Ǔ ǜȓȅǠƳ қ șȭɨɁȭǞƲɅɶȽɗɶ

ȷ׀ȋ  ǱǰșЊҘǞǭǖǧǜǋƳ׀

 

 

3. șȭɨɁȭǞǭǖǧǜǋƳ 

 

 

4. Ὀ˓ǵ Ǔ ǜȓȅǠƳ OKșȭɨɁȭǞǭǖǧǜǋƳ ̸Ƕ̊ʣǮ ˓Ǯ

ǠƳ 
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1.1.3 ɅɶȽɗɶȷǵ ș ὑǠȒ 

1.1.3.1 ιר ǵḌ  

ɅɶȽș ǠȒ ș ǞȅǠƳɓɨɶȤȥȢ ὖ ǮǶƲ ǵ 10ǵ ιרș

ǮǔȅǠƳ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 ɅɶȽɗɶȷǵ ǲǶʣ ǓǉȑȅǠ 

 1ǫǵɅɶȽɗɶȷǲ ǮǔȒ ǵ ǶƲֻ 3,900ȅǮǮǠƳ ɕɧɱƲ

ɕɧɱǯȉǲֿʝǵʣ ὑǯǱǪǭǋȅǠǵǮƲǛ ǖǧǜǋƳ 

 

 

 

 

ǚǚǮǶƲ̊ʤǵ͈șȉǯǲ ǞȅǠƳ 

 

ǒ ȢɱȽɶɋɁɆȩɓȥǵ̝ᴣșɅɶȽɗɶȷǮ ǠȒ 

ǒ ɅɶȽɗɶȷ׀ Ƽ̝ᴣɅɶȽɗɶȷƽ 

ǒ ɅɶȽɗɶȷǵ  

 ɅɶȽḌ  

̝ᴣ ֵ Ҳ  5 

̝ᴣ ѩ ɨȷɆɚɁȭȷ 2 

͛ ֵ Ἤ 7 

̮  Ἤ 50 

 Ἤ 20 ׀

ֵ Ἤ 10 

ɟɶɩȠɇɪȷ ɟɶɩȠɇɪȷ 50 

₴  Ι 3 

Њ̝  ̂ 10 

ρ  ɟɠ 100 

  

ɅɶȽḌ ֯ Ἤ  

Ἤ 999 

Ι 999 

Ι ȩɱɜǉȑ  999 

Ҳ  5 Ẁ ʥ֯  

̂ 10Ẁ ʥ֯  

ѵ 5 Ẁ ʥ֯  

ɨȷɆɚɁȭȷ 999 

ɟɶɩȠɇɪȷ 999 

URLɨɱȭ 999 

ɟɠ 999 
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1.1.3.2 Ҳ ǵ ș ὑǠȒ 

ЊҘ͈ 

 ɅɶȽḌ  

̝ᴣ ֵ Ҳ  5 

 

1. ƼɅɶȽɗɶȷʝ ƽ ►ǵɅɶȽɗɶȷǵ ǒȐƼɅɶȽɗ

ɶȷ ɵѹ ƽǵ ș ǞǭǖǧǜǋƳ 

 

2. қ șȭɨɁȭǞƼ ιרƽǵ Ƣ șȭɨɁȭǞǭǖǧǜǋƳɕɩȾȤɱ

Ǯ ιרǓ ǜȓȅǠƳ 

 

3. Ƽ Ҳ ƽșȭɨɁȭǞǭǖǧǜǋƳƼ ѧ ΙƽșЊҘǮǔȒȏǍǲǱȑȅǠƳ

ǱǑƲɅɶȽș қǞǦǯǔ Ҳ ǵ ǲЊҘǜȓȒǵǶƲ ѧ Ιǲ șқ

ǞǦΙǮǠƳ 

 

4. Ƽ ƽǲƼ̝ᴣ׀ ֵƽșЊҘǞǭǖǧǜǋƳƼ ƽǶ ҲǮƼ5ƽǓЊȑȅǠƳ 

 

5. șȭɨɁȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻ

ǶƲ șȭɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ

Ǔ ʤǲ қǜȓȅǠƳ 
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1.1.3.3 ɨȷɆɚɁȭȷǵ ș ὑǠȒ 

ЊҘ͈ 

 ɅɶȽḌ  

̝ᴣ ѩ ɨȷɆɚɁȭȷ 5 

 

ѝǮ ȈǦ ǒȐ ǽḹֻǲǶƲ ιרșƼɨȷɆɚɁȭȷƽǲǞȅǠƳ 

 

1. ƼɅɶȽɗɶȷ ɵѹ ƽǵ ș ǞǭƲ қ șȭɨɁȭǞƼ

ιרƽǵ Ƣ șȭɨɁȭǞǭǖǧǜǋƳɕɩȾȤɱǮ ιרǓ ǜȓȅǠƳ 

 

2. ƼɨȷɆɚɁȭȷƽșȭɨɁȭǞǭǖǧǜǋƳƼɨȷɆК ƽǲƲƼA,BƽǯЊҘǞ

ǭǖǧǜǋƳƼɨȷɆК ƽǲ șЊҘǠȒǯǔǶƲֺ șƼȩɱɜ ,ƽ

ǮӢўǪǭǖǧǜǋƳ 

 

3. Ƽ ƽǲƼ5ƽșЊҘǞƲƼ ƽǲƼ̝ᴣ׀ ѩƽǯЊҘǞǦȐƲ șȭɨɁ

ȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻǶƲ șȭ

ɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ Ǔ ʤǲ қǜ

ȓȅǠƳ 

 

 ɨȷɆɚɁȭȷǵ ὑǓὈ˓ǞǦḹֻ 

 ɨȷɆɚɁȭȷǵ șƼɨȷɆК ƽǲЊҘǞǭ ǠȒǯƲЊҘɅɶȽɗ

ɶȷǵ ǵʤǲƼ׀ ƽǯǋǍ Ǔ ǜȓȅǠƳ șȭɨɁ

ȭǠȒǯƲɨȷɆɚɁȭȷǵ ș ǮǔȅǠƳ 
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1.1.3.4 ἬḌǵ ș ὑǠȒ 

ЊҘ͈ 

 ɅɶȽḌ  

͛ ֵ Ἤ 7 

̮  Ἤ 50 

 Ἤ 20 ׀

ֵ Ἤ 10 

 

1. ƼɅɶȽɗɶȷ ɵѹ ǵ ƽș ǞǭƲ қ șȭɨɁȭǞƼ ι

ƽǵר Ƣ șȭɨɁȭǞǭǖǧǜǋƳɕɩȾȤɱǮ ιרǓ ǜȓȅǠƳ 

 

2. Ƽ ἬƽșȭɨɁȭǞǭƲƼ ƽǲƼ׀ ͛ ֵƽƲƼ ƽǲƼ7ƽșЊҘǞǭǖǧǜ

ǋƳ 

 

3. қ șȭɨɁȭǞǭǖǧǜǋƳ ʤǲ șЊҘǠȒ Ǔ қǜȓȅǠƳ 

 

4. ̊♥Ʋֿ ǲƼ̮ ƽƼ ƽƼ׀ ֵƽș ὑǞǭǖǧǜǋƳ 

 

5. șȭɨɁȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻ

ǶƲ șȭɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ

Ǔ ʤǲ қǜȓȅǠƳ 
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1.1.3.5 ɟɶɩȠɇɪȷḌǵ ș ὑǠȒ 

ЊҘ͈ 

 ɅɶȽḌ  

ɟɶɩȠɇɪȷ ɟɶɩȠɇɪȷ 50 

 

1. ƼɅɶȽɗɶȷ ɵѹ ƽǵ ș ǞǭƲ ιרǵ Ƣ șȭɨɁȭǞǭ

ǖǧǜǋƳɕɩȾȤɱǮ ιרǓ ǜȓȅǠƳ 

 

2. ƼɟɶɩȠɇɪȷƽșȭɨɁȭǞǭƲƼ ƽǲƼɟɶɩȠɇɪȷƽǯЊҘǞǭǖǧǜ׀

ǋƳ 

 

3. șȭɨɁȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻ

ǶƲ șȭɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ

Ǔ ʤǲ қǜȓȅǠƳ 
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1.1.3.6 ΙḌǵ ș ὑǠȒ 

ЊҘ͈ 

 ɅɶȽḌ  

₴  Ι 3 

 

1. ƼɅɶȽɗɶȷ ɵѹ ƽǵ ș ǞǭƲ ιרǵ Ƣ șȭɨɁȭǞǭ

ǖǧǜǋƳɕɩȾȤɱǮ ιרǓ ǜȓȅǠƳ 

 

2. Ƽ ΙƽșȭɨɁȭǞƲƼ ₴ƽǲƼ׀ ƽƲƼ ƽǲƼ3ƽǯЊҘǞǭǖǧǜǋƳ 

 

3. șȭɨɁȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻ

ǶƲ șȭɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ

Ǔ ʤǲ қǜȓȅǠƳ 
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1.1.3.7 ̂Ḍǵ ș ὑǠȒ 

ЊҘ͈ 

 ɅɶȽḌ  

Њ̝  ̂ 10 

 

1. ƼɅɶȽɗɶȷ ɵѹ ƽǵ ș ǞǭƲ ιרǵ Ƣ șȭɨɁȭǞǭ

ǖǧǜǋƳɕɩȾȤɱǮ ιרǓ ǜȓȅǠƳ 

 

2. Ƽ ̂ƽșȭɨɁȭǞƲƼ ƽǲƼЊ̝׀ ƽǯЊҘǞǭǖǧǜǋƳ 

 

3. șȭɨɁȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻ

ǶƲ șȭɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ

Ǔ ʤǲ қǜȓȅǠƳ 
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1.1.3.8 ɟɠḌǵ ș ὑǠȒ 

ЊҘ͈ 

 ιר  

ρ  ɟɠ 100 

 

1. ɅɶȽɗɶȷ ɵѹ ǵ ș ǞǭƲ ιרǵƢșȭɨɁȭǞǭǖǧǜǋƳ

ɕɩȾȤɱǮ ιרǓ ǜȓȅǠƳ 

 

2. ƼɟɠƽșȭɨɁȭǞƲƼ ƽǲƼρ׀ ƽǯЊҘǞǭǖǧǜǋƳ 

 

3. șȭɨɁȭǞǭǖǧǜǋƳ ǓͪἭǜȓȅǠƳǫǬǋǭ ș ὑǠȒḹֻ

ǶƲ șȭɨɁȭǢǡǲ қ șȭɨɁȭǞǭǖǧǜǋƳ șЊҘǠȒ

Ǔ ʤǲ қǜȓȅǠƳ 
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1.2  ɅɶȽɗɶȷș ɵѹ ǠȒ 

̸ ǞǦɅɶȽɗɶȷǵ׀ѼƲ Ʋ ǵ Ḹș ǞȅǠƳ 

 

1.2.1 ɅɶȽɗɶȷǵ׀Ѽȋ ș ǠȒ 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ǞǦǋɅɶȽɗɶȷǵ

șȭɨɁȭǞǭǖǧǜǋƳɅɶȽɗɶȷ ɵѹ ǵ Ǔ ǜȓȅǠƳ 

 

 
 

2. ƼɅɶȽɗɶȷ׀ƽƼ ƽǲȩɶȻɩșֻȖǢǭ Ǟ șȭɨɁȭǞǭǖ

ǧǜǋƳ 

 

 

3. OK șȭɨɁȭǞǭǖǧǜǋƳ ̸Ƕ̊ʣǮ ˓ǮǠƳ 
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1.2.2 ɅɶȽɗɶȷǵ ș қɵ ɵѹ ǠȒ 

ɅɶȽɗɶȷǵ ș қɵ ɵѹ ǠȒ ș ǞȅǠƳǱǑƲѹ ǞǦ șϷǲ

Ƕ ǢȅǢȚǵǮƲǛ ǖǧǜǋƳ 

 

1.2.2.1 ș қǠȒ 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ǞǦǋɅɶȽɗɶȷǵ

șȭɨɁȭǞǭǖǧǜǋƳƼɅɶȽɗɶȷ ɵѹ ƽǵ Ǔ ǜȓȅ

ǠƳ 

 

 

2. ș қǠȒḹֻǶ қ ș ǞǭǖǧǜǋƳʝ ʤǲ ǵЊҘ Ǔ ǜ

ȓȅǠƳ Ἥǵ ǵʣǲ ș қǞǦǋḹֻǶƲ Њ ș ǞǭǖǧǜǋƳ 

 

Ǳǰǵⱳ׀ .3 ˗ șЊҘǞǭǖǧǜǋƳ 

 

4. қǞǦǋ ǵЊҘǓǠȀǭ ȖǪǦȐ șȭɨɁȭǞǭǖǧǜǋƳ 

 

 

 

5. OK șȭɨɁȭǞǭǖǧǜǋƳ ̸Ƕ̊ʣǮ ˓ǮǠƳ 
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1.2.2.2 ș ǠȒ 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ǞǦǋɅɶȽɗɶȷǵ

șȭɨɁȭǞǭǖǧǜǋƳƼɅɶȽɗɶȷ ɵѹ ƽǵ Ǔ ǜȓȅ

ǠƳ 

 

 

2. ǞǦǋ ǲȩɶȻɩșֻȖǢǭƲ ǞǭǖǧǜǋƳ 

 

3. ǵ ǓЋǭ ȖǪǦȐ șȭɨɁȭǞǭǖǧǜǋƳ 

 

 
 

4. OK șȭɨɁȭǞǭǖǧǜǋƳ ̸Ƕ̊ʣǮǠƳ 
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1.2.2.3 șѹ ǠȒ 

ǞǦ șѹ ǞȅǠƳ 

 
 ѹ ǞǦɅɶȽɗɶȷǵⱥϷǶǮǔȅǢȚ 

 ѹ ǞǦ șϷǲ Ǡ ǶƲǉȑȅǢȚƳ꜠ǵǦȈƲѹ ǠȒѼǲɅɶȽɗɶȷș

ȾȤɱɫɶɇǞǭǖǧǜǋƳ 

 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ǞǦǋɅɶȽɗɶȷǵ

șȭɨɁȭǞǭǖǧǜǋƳƼɅɶȽɗɶȷ ɵѹ ƽǵ Ǔ ǜȓȅ

ǠƳ 

 

 

2. ѹ ǞǦǋ ǵ ǵ ѹ șȭɨɁȭǞǭǖǧǜǋƳ 

 

 

3. ѹ ǵ Ǔ ǜȓȅǠƳѹ Ǟǭȉᵂ ǱǋḹֻǶ OK șȭɨɁȭǞǭǖ

ǧǜǋƳ Ǔѹ ǜȓȅǠƳ 

 

4. ǵѹ ǓЋǭ ȖǪǦȐ șȭɨɁȭǞǭǖǧǜǋƳ 
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5. OK șȭɨɁȭǞǭǖǧǜǋƳ ̸Ƕ̊ʣǮǠƳ 
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1.2.3 ɅɶȽɗɶȷșѹ ǠȒ 

᷀Ʋ ʴǵɅɶȽɗɶȷșѹ ǞȅǠƳ 

 
 ѹ ǞǦɅɶȽɗɶȷǵⱥϷǶǮǔȅǢȚ 

 ѹ ǞǦɅɶȽɗɶȷșϷǲ Ǡ ǶƲǉȑȅǢȚƳ꜠ǵǦȈƲѹ ǠȒѼǲƼ3.3.2

ɅɶȽșȾȤɱɫɶɇǠȒƽș֓ ǞǭɅɶȽșȾȤɱɫɶɇǞǭǖǧǜǋƳ 

 

6. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ѹ ǞǦǋɅɶȽɗɶȷǵ

șȭɨɁȭǞǭǖǧǜǋƳƼɅɶȽɗɶȷ ɵѹ ƽǵ Ǔ ǜȓȅ

ǠƳ 

 

 

7. ɅɶȽɗɶȷѹ șȭɨɁȭǞǭǖǧǜǋƳ 

 

 

8. ѹ ǵ Ǔ ǜȓȅǠƳ 

 

 

9. ѹ Ǟǭᵂ ǱǘȓǷ OK șȭɨɁȭǞǭǖǧǜǋƳѹ Ὀ˓ǵ Ǔ ǜȓƲ

ɅɶȽɗɶȷǓѹ ǜȓȅǠƳ 

 

10. OK șȭɨɁȭǞǭǖǧǜǋƳ ̸Ƕ̊ʣǮǠƳ 
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1.3  ɅɶȽș қɵѹ ǠȒ 

ὑɵ ǞǦɅɶȽɗɶȷǲɅɶȽș ǞȅǠƳ 

 

1.3.1 ɅɶȽș қǠȒ 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ɅɶȽș қǞǦǋɅɶȽɗɶȷ׀ǵ

ɅɶȽ қ ș ǞǭǖǧǜǋƳɅɶȽ қǵ Ǔ ǜȓȅǠƳ 

 

2. ǵЊҘȅǦǶ ϑ Ǔ ȖǪǦȐ ș ǞǭǖǧǜǋƳɅɶȽǓ ǜȓ

ȅǠƳ ǋǭɅɶȽ қǠȒḹֻǲǶ қ ș ǞǭǖǧǜǋƳ 

 

3. ϑɅɶȽșȠɁɕɫɶɇǠȒḹֻǶƲƼɅɶȽɗɶȷ ƽɟɉɣɶǒȐ ϑșȠɁ

ɕɫɶɇǞǦǋɅɶȽǵ șȭɨɁȭǞǭǖǧǜǋƳ 

 

 

4. ɓȟȢɩș ǒȐ ϑɅɶȽș ὑǞǭ ϑ șȭɨɁȭǞǭǖǧǜǋƳ 

Ħ̓ ǠȒɔɧȤȴǲȏȑƲɚȽɱ׀ Ǔ ǱȑȅǠƳ̊ʤǵ ϑǶ Google Chrome

ș̓ ǞǦḹֻǵ ǮǠƳ 
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 ɓȟȢɩș Ǔ ǜȓǱǋḹֻ 

 ɅɶȽș Ǟǭǖǧǜǋ 

ɅɶȽș Ǯ қǠȒ ǮǶƲ ϑșȠɁɕɫɶɇǮǔȅǢȚƳǋǪǦȚƲɅɶ

Ƚș ǞǦ♥ǲƲ ►ǵɅɶȽș ǞǭǖǧǜǋƳ 

 

ὑșẀ Ǟǭǖǧǜǋ 

̊ʤǵ Ǯ ὑǞǭǖǧǜǋƳ 

Ƣ  

ƼɅɶȽɗɶȷʝ ƽ Ƽ ϑɅɶȽȠɁɕɫɶɇǉȑƽ

ǲȿȥɁȭ  

 

 ȠɁɕɫɶɇǮǔȒ ϑǵɓȟȢɩ◐╛ǲǫǋǭ 

 ȠɁɕɫɶɇǮǔȒ ϑǵɓȟȢɩ◐╛ǶƼjpgƽƼpngƽƼgifƽǮǠƳǱǑƲȠɁɕɫ

ɶɇǮǔȒ ϑǵ Ƕ1ɅɶȽǲǫǔ1ǫǮǠƳ 
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1.3.2 ɅɶȽșѹ ǠȒ 

 ѹ ǞǦɅɶȽǵⱥϷǶǮǔȅǢȚ 

 ѹ ǞǦɅɶȽșϷǲ Ǡ ǶƲǉȑȅǢȚƳ꜠ ǵǦȈƲѹ ǠȒѼǲƼ3.3.2ɅɶȽ

șȾȤɱɫɶɇǠȒƽș֓ ǞǭɅɶȽșȾȤɱɫɶɇǞǭǖǧǜǋƳ 

 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ѹ ǞǦǋɅɶȽǓ ǜȓǭǋȒɅɶ

Ƚɗɶȷ׀ǵ ѹ ǞǦǋɅɶȽǵ ș ǞǭǖǧǜǋƳɅɶȽǓ

ǜȓȅǠƳ 

 

2. ѹ ǞǦǋɅɶȽǮ ǋǱǘȓǷ ѹ ș ǞǭǖǧǜǋƳɅɶȽǓѹ ǜȓȅǠƳ 

 

 ɅɶȽǵʝ ѹ ǲǫǋǭ 

 ɅɶȽșʝ ѹ ǞǦǋḹֻǶƲɅɶȽș ǞƼ No.ƽș ὑǞǭѹ ǮǔȅǠƳ 

 

 

  

  



2.ɅɶȽș ɵʱǺ ǏǠȒ 
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2. ɅɶȽș ɵʱǺ Ǐ

ǠȒ

2.1  ɅɶȽș ǠȒ  

2.2  ɅɶȽșʱǺ ǏȒ  
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2.1  ɅɶȽș ǠȒ 

ɅɶȽɗɶȷКǵɅɶȽș ǞȅǠƳ Ƕ ǫǉȑƲɓɨɶɭɶɇǮ ǠȒ ǯƲ

̏ș ὑǞǭ ǠȒ ǓǉȑȅǠƳ 

 

2.1.1 ɓɨɶɭɶɇǮ ǠȒ 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ǞǦǋɅɶȽǓ ǜȓǭǋȒɅɶ

Ƚɗɶȷ׀ǵ ș ǞǭǖǧǜǋƳɅɶȽɗɶȷǓ ǜȓȅǠƳ 

 

2. ƼɓɨɶɭɶɇƽǲȫɶɭɶɇșЊҘǞǭ ș ǞǭǖǧǜǋƳ Ǔ

ǜȓȅǠƳ 

 

 ǵ ǲǫǋǭ 

 ɚȽɱșȭɨɁȭǞƲ ǞǭǖǧǜǋƳ 

 

 

 

2.1.2 Ǳ ̏ș ὑǞǭ ǠȒ 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ǞǦǋɅɶȽǓ ǜȓǭǋȒɅɶ

Ƚɗɶȷ׀ǵ ș ǞǭǖǧǜǋƳɅɶȽɗɶȷǓ ǜȓȅǠƳ 

 

2. ̏ ɵʱǺ Ǐ ș ǞǭǖǧǜǋƳƼ ̏ɵʱǺ Ǐƽǵ Ǔ 

ǜȓȅǠƳ 

 

 

3. ș ὑǞǭ ̏ ὕ ș ǞǭǖǧǜǋƳ Ǔ ǜȓȅǠƳ 
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2.2  ɅɶȽșʱǺ ǏȒ 

ɅɶȽɗɶȷǲ ǞǦɅɶȽșʱǺ ǏȅǠƳ 

 

1. ɆɁɕɟɉɣɶ ɅɶȽɗɶȷʝ ʱǺ ǏǦǋɅɶȽǓ ǜȓǭǋȒ 

ɅɶȽɗɶȷ׀ǵ ș ǞǭǖǧǜǋƳɅɶȽɗɶȷǓ ǜȓȅǠƳ 

 

2. ̏ ɵʱǺ Ǐ ș ǞǭǖǧǜǋƳ ̏ɵʱǺ Ǐǵ Ǔ

ǜȓȅǠƳ 

 

3. ƼʱǺ Ǐƽǵ ̬ș ὑǞǭ ʱǺ Ǐ ș ǞǭǖǧǜǋƳ ὑǞǦ ⅜Ǯ 

ɅɶȽǓʱǺ ǏȐȓȅǠƳ 
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3. ȠɁɕɫɶɇɵȾȤɱɫ
ɶɇǠȒ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.1  ȵȷɄɞǒȐɅɶȽșȦȭȷɛɶɆǠȒ 

3.2  ExcelǮȢɱɛɶɆ ɓȟȢɩș̸ ǠȒ 

3.3  ȵȷɄɞǲɅɶȽșȠɁɕɫɶɇɵȾȤɱɫɶɇǠ

Ȓ 
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3.1  ȵȷɄɞǒȐɅɶȽșȦȭȷɛɶɆǠȒ 

ɓɨɶȤȥȢ ὖ ǒȐɅɶȽș ǠȒḹֻǶƲǚǨȐǵ ș֓ ǞǭǖǧǜǋƳ 

ɓɨɶȤȥȢ ὖ ǒȐɅɶȽș ǢǡƲ ǵExcelɅɶȽǓǉȒḹֻǶƼ3.2Excel

ǮȢɱɛɶɆ ɓȟȢɩș̸ ǠȒƽș֓ ǞǭǖǧǜǋƳ 

 

ɓɨɶȤȥȢ ὖ Ǯ ǞǭǋȒɅɶȽɗɶȷǵɅɶȽșGoogleɇɧȢɔǵȷɕɪɁ

ɇȵɶɆǲїҘǞȅǠƳȦȭȷɛɶɆǵ ȓǶ̊ʤǵǯǑȑǮǠƳ 

 

 
ǚǚǮǶƲɅɶȽɗɶȷƼ̝ᴣ Ḹ ƽș͈ǲ ǞȅǠƳ 

 

3.1.1 ȷɕɪɁɇȵɶɆș̸ ǠȒ 

ȷɕɪɁɇȵɶɆș̸ ǞȅǠƳ 

ĦGoogleɇɧȢɔǵ̓ ǱǰǶᾐ ǵ șǑ ȆǖǧǜǋƳ 

 

 

 

1. GoogleɇɧȢɔǮȷɕɪɁɇȵɶɆș̸ ǞȅǠƳ 

 
 

2. ȷɕɪɁɇȵɶɆǓ̸ ǜȓȅǠƳ 

  

ȷɕɪɁɇȵɶɆș̸  GoogleɇɧȢɔǲ ǵȷɕɪɁɇȵɶɆș 
̸ ǞȅǠƳ 

ɅɶȽɗɶȷșȦȭȷɛɶɆ ɅɶȽɗɶȷǵɅɶȽșȷɕɪɁɇȵɶɆǲ 
ȦȭȷɛɶɆǞȅǠƳĦ 

ȦȭȷɛɶɆǵ ș  ǞǖȦȭȷɛɶɆǜȓǭǋȒǚǯș ǞȅǠƳ 

ȷɕɪɁɇȵɶɆ 

ɓɨɶȤȥȢ ὖ  
βʝ ȷɕɪɁɇȵɶɆǮǵ ̸șדȆȅǠƳ 

ȷɕɪɁɇȵɶɆș̸  GoogleɇɧȢɔǲ ǵȷɕɪɁɇȵɶɆș 
̸ ǞȅǠƳ 

ȷɕɪɁɇȵɶɆ 



 

Copyright É 2014 FreeWayJapan Corporation. All rights reserved  37 

3.1.2 ɓɨɶȤȥȢ ὖ ǒȐȦȭȷɛɶɆǠȒ 

 

 

 

 

1. ȦȭȷɛɶɆ ɚȽɱșȭɨɁȭǞȅǠƳ 

 

 

2. ƼȦȭȷɛɶɆ֯ ǱGoogleȷɕɪɁɇȵɶɆʝ ƽ Ǔ ǜȓȅǠƳ 

ɓɨɶȤȥȢ ὖ ȠȩȤɱɆʣǮֳȭɨɁȭǞƲƼȱɒɶƽșȭɨɁȭ♥Ʋ 

ȫɡɱȹɩ șȭɨɁȭǞǭ ǟȅǠƳ 

 

 

ɅɶȽɗɶȷșȦȭȷɛɶɆ ɅɶȽɗɶȷǵɅɶȽșȷɕɪɁɇȵɶɆǲ 
ȦȭȷɛɶɆǞȅǠƳĦ 

ȦȭȷɛɶɆǵ ș  ǞǖȦȭȷɛɶɆǜȓǭǋȒǚǯș ǞȅǠƳ 

ɓɨɶȤȥȢ ὖ  
Ħʝ ȷɕɪɁɇȵɶɆǮǵ ̸șדȆȅǠƳ 
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3. ȷɕɪɁɇȵɶɆǮƼɓȟȢɩƽ ƼВ ƽșȭɨɁȭǞȅǠƳ 

 
 

4. Ƽ׀Ѽș̂ǘǭǒȐВ ƽ Ǔ ǜȓȅǠƳ̑ ǵ׀ѼșЊҘǞƲ ͪἭ ɚȽɱ

șȭɨɁȭǞȅǠƳ 

Ħ׀Ѽș♥Ǯ ὑǠȒḹֻǶƲ ȷȫɁɕ ɚȽɱșȭɨɁȭǞȅǠƳ 

 

 

5. ƼВ ὑƽ Ǔ ǜȓȅǠƳɤɶȴɶ ǮֳȭɨɁȭǞƲƼ ȑ̂ǘƽȅǦǶƼɘ

ɶȷɆƽ șȭɨɁȭǞȅǠƳ 2ǮȱɒɶǞǦɓɨɶȤȥȢ ὖ ȠȩȤɱɆ

ș ȑ̂ǘȅǠ  
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6. ͬ ɚȽɱșȭɨɁȭǞȅǠƳ 

 

 

7. ƼɓȟȢɩƽ ƼВ ƽ Ƽ ὑƽș ǔƲɓɨɶȤȥȢ ὖ ȠȩȤɱɆǓ

қǜȓǭǋȒǚǯș ǞȅǠƳ 

 
 

8. ɓɨɶȤȥȢ ὖ ǮƲ ȦȭȷɛɶɆ ɚȽɱșȭɨɁȭǞȅǠƳ 
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9. ƼȦȭȷɛɶɆ֯ ǱGoogleȷɕɪɁɇȵɶɆʝ ƽ Ǔ ǜȓȅǠƳ 

Ƽ̝ᴣ Ḹ ƽș ǞƲ ȦȭȷɛɶɆ ɚȽɱșȭɨɁȭǞȅǠƳ 

 
 

10. ɟɁȹɶȶǓ ǜȓȅǠƳ OK șȭɨɁȭǞȅǠƳ 

 
 

 
 

11. ȷɕɪɁɇȵɶɆǲȵɶɆǓ қǜȓƲɅɶȽǓȦȭȷɛɶɆǜȓȅǠƳ 
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3.1.3 Ƚȷȭș ǠȒ 

 

 

 

1. ƼɓȟȢɩƽ ƼȽȷȭ ƽșȭɨɁȭǞȅǠƳ 

 
 

2. ƼȽȷȭ ƽ Ǔ ǜȓȅǠƳȽȷȭ ș ♥Ʋ ǟȒ ɚȽɱș 

ȭɨɁȭǞȅǠƳ 

 
 

3. ɅɶȽɗɶȷǵ ˓ ɚȽɱșȭɨɁȭǞƲɅɶȽɗɶȷș ǔǱǑǠǯƲ 

ȢɱɛɶȽǜȓǦɅɶȽș ǮǔȅǠƳ 

 

  

ɅɶȽɗɶȷșȦȭȷɛɶɆ ɅɶȽɗɶȷǵɅɶȽșȷɕɪɁɇȵɶɆǲ 
ȦȭȷɛɶɆǞȅǠƳ 

ȦȭȷɛɶɆǵ ș  ǞǖȦȭȷɛɶɆǜȓǭǋȒǚǯș ǞȅǠƳ 

ɓɨɶȤȥȢ ὖ  


























